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IB Mission Statement

The International Baccalaureate aims to develop inquiring, knowledgeable 

and caring young people who help to create a better and more peaceful world 

through intercultural understanding and respect.

L'école Mondiale Mission

The mission of  L'école Mondiale is to provide the best possible education as 

also to mould strong religious and moral character of  our younger 

generations. We aim to produce talented youngsters who would distinguish 

themselves by their knowledge, competence, religious, humanitarian and 

moral standards. The pupils are groomed to approach all types of  problems 

in a positive and constructive manner, to respond to the requirements of  an 

ever-changing world, to show tolerance and respect to others and to serve 

their religion, society, country and humanity in the most befitting manner.

L'école Mondiale Vision

Our vision is to open new horizons for our future generations to make them 

intellectually and technologically compatible with the rapidly transforming 

global community while maintaining true Islamic values and norms in their 

lives.
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OUR Core Values and Learners Profile

At L'école Mondiale, we are dedicated to providing a holistic educational 

experience that extends beyond academics. Our values are deeply ingrained in 

our school's culture and align with the International Baccalaureate (IB) ethos. 

These values inspire our students to become principled, caring, open-minded, 

and reflective individuals, while also instilling qualities like respect, kindness, 

honesty, and tolerance.

This commitment bridges our school's philosophy with the global perspective 

of  the IB program, preparing our students to be well-rounded, responsible, and 

engaged global citizens. We invite parents and guardians to join us in fostering 

these values, creating a nurturing environment where our students can excel 

academically, emotionally, and socially.
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Courtesy

Repentance

Kindness

Honesty

Righteousness

Respect

Truthful

Trustworthiness

Tolerance

Gratitude

Self-Restraint

Mercy

Principled - Demonstrating respect and 
consideration for others' perspectives and cultures.

Reflective - Encouraging self-awareness and the 
willingness to learn from mistakes.

Caring - Showing empathy, compassion, and a 
commitment to the well-being of  others.

Principled and Open-Minded - Embracing truthfulness, 
fairness, and open-mindedness in all interactions.

Principled - Upholding a strong sense of  integrity, 
fairness, and ethical behavior.

Respectful - Valuing and respecting the rights, dignity, 
and diversity of  individuals and communities.

Communicators - Communicating openly, honestly, 
and effectively.

Principled and Balanced - Demonstrating reliability and 
consistency in actions and finding a balance in commitments.

Open-Minded and Caring - Embracing and respecting 
different cultures, beliefs, and perspectives.

Reflective and Caring - Acknowledging and appreciating 
the contributions and experiences of  others.

Balanced and Reflective - Promoting emotional balance 
and self-discipline.

Caring and Principled - Showing compassion, empathy, 
and a commitment to justice and fairness.

Core Value Alignment with IB Profile
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Safety Protocols:

At , the safety and security of  all our students is our utmost L'école Mondiale

priority. We have implemented a system of  color-coded lanyards to enhance 

security awareness:

Blue lanyards are designated for LM Staff.

Black lanyards are allocated for Contractors.

Red lanyards are intended for Visitors.

Our primary aim is to ensure that every individual present on the school 

premises can be easily identified and accounted for. It is essential to note that 

access to the school premises will be granted only to adults wearing the 

appropriate lanyard. This rule applies to both parents and visitors, at all entry 

points to the school.

It is important to understand that without a lanyard, access to the school will 

not be granted. We kindly request parents to cooperate with this procedure 

and respond courteously to any inquiries. 
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School Office Hours: Your Point of  Contact

During the school year, we are here to assist you and provide support during 

the following office hours:

Monday to Thursday: 7:05 am - 3:00 pm

Friday: 7:05 am - 12:15 pm

Saturday: 9:00 am - 1:00 pm

When school is not in session, such as during holidays, our office is typically 

open from 9:00 am to 2:00 pm. 

To ensure our availability, we recommend giving us a call at Reception before 

visiting us during term breaks. Please note that our school office remains 

closed on public and religious holidays.

Your convenience and accessibility are important to us, and we are 

committed to being a reliable point of  contact for all your inquiries and 

needs.
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School Community Policy

At , we uphold a strict policy of  respect towards all members L'école Mondiale

of  our school community. We firmly believe that each individual, regardless 

of  their background or beliefs, deserves to be treated with dignity and 

kindness. This policy applies to all members of  our community, including 

parents, visitors, and especially our hardworking employees who are 

committed to providing our students with the best possible education. 

It is our responsibility to take any incidents of  mistreatment, verbal abuse, 

physical abuse, or harassment of  our school employees very seriously. We 

urge all members of  our school community, including parents and visitors, to 

model positive behavior and show respect and consideration towards our 

valued employees. 

Let us come together and pledge to maintain a safe and respectful 

environment for everyone in our school community. We appreciate your 

cooperation in upholding this important policy of  mutual respect and 

understanding. 
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Traffic and Safety Regulations

Ÿ We encourage the active involvement of  parents, grandparents, or 

guardians in the pickup and drop-off  process to ensure the safety and 

well-being of  our students. 

Ÿ Arrive no earlier than 10-15 minutes before the child's scheduled time.

Ÿ Follow the designated traffic flow.

Ÿ Ensure your child has their school bag with them before arriving at the gate. 

This will help them exit the car quickly without delays.

Ÿ Queue in an organized manner when approaching the school gate, allowing 

for a smooth drop-off  process.

Ÿ After dropping off  your child, please move swiftly to prevent congestion and 

ensure a timely flow of  traffic. Your cooperation is appreciated.

Ÿ At pick-up time, kindly park your car in designated areas and collect your 

child from the designated gate. 

Ÿ Guards and custodian staff  are in place to ensure child safety.

Ÿ Adherence to traffic rules, cooperation with staff  for maintaining a safe 

environment.

Ÿ Parking is at the owner's risk; the school is not liable for parked vehicles.

Traffic Etiquette

Avoid Honking: Refrain from using car horns unnecessarily, as it can disturb 

others.

Ensure Clear Access for Neighborhood: Keep entrances and exits 

unobstructed to allow smooth traffic flow.

Report Disruptive Driver Behavior: Notify authorities of  any driver 

misconduct that disrupts traffic for prompt resolution.

L'école Mondiale 
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Late Arrival Procedure

If  child arrives after their reporting time, they will be considered late.

If  a child arrives after the gate closing time, they are not allowed to attend 

school without prior permission. The person accompanying them must visit 

the school reception and seek permission from the section head for the child 

to attend school. Additionally, they are required to complete a brief  late 

arrival form if  there is a genuine reason for the late arrival.

Habitual Tardiness

We kindly request parents to note that if  a child consistently arrives late, they 

may not be allowed to attend school for that particular day.

Our primary aim is to maintain a secure and structured environment for our 

students. By adhering to these guidelines, we collectively contribute to a 

successful start to each day at our school. We appreciate your cooperation 

and understanding in following these procedures.
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Fee Bill Issuance

Ÿ Deposit fees at the designated school bank over the counter or through 

account-to-account transfer and adding the student's name by the 

mentioned due date.

Ÿ Please refrain from using the RAAST platform because the sender's name is 

not mentioned in the bank statement, which makes it difficult for us to 

reconcile payments accurately.

Ÿ A full month's fee is charged upon admission, regardless of  admission date.

Ÿ Fee Bill Schedule:

o Fee paid monthly in advance for all twelve months.

o Registration & Admission fee paid in full at admission.

o Security Fee paid at admission and refunded upon withdrawal.

Ÿ Fee Challans issued by the last date of  each preceding month, sent home 

through students, and uploaded online.

Ÿ Unpaid fees could lead to actions like exam disqualification, result 

withholding, or removal from records to ensure fair fee compliance.

Ÿ Charges for all External Examinations, External Teaching Programmes, 

School Events, Field Trips, Photographs, School Magazine, Yearbook, 

Syllabus Books, Copies, Stationery,  Club, and late payments will be levied 

as/when applicable.

Ÿ Extended unexcused absences (2+ weeks) could be seen as voluntary 

withdrawal, requiring a re-admission process upon return.

Ÿ Pay dues directly to the designated bank; late payments incur a charity charge.

Ÿ Registration & admission fee non-refundable.

Ÿ Balance tuition fee not refundable for mid-year departures.

Ÿ No refunds for suspended students or damages to school property.

Ÿ All payments, except security deposit, are non-refundable.

Ÿ Fees subject to periodic review, no concessions for periods of  absence.

Ÿ Returning students must clear previous dues and fines.
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Sibling Discount

Ÿ A 30% discount is available for siblings enrolled in the same school, 

starting from the third child onwards.

Withdrawal & Security Refund

Ÿ Notify the admissions coordinator in writing about withdrawal at least 

one month prior to avoid fee deduction for the respective month.

Ÿ The admissions coordinator arranges an exit interview with the principal.

Ÿ After the interview, a withdrawal form is provided to the parent/s.

Ÿ Security refund is processed within 10-12 working days of  receiving the 

application.

Ÿ Any intentional damage to school property or equipment will be 

deducted from the security amount.

Ÿ Security refund conditions:

o All outstanding fees, fines, and property damage must be paid.

o Claim the security refund within six months of  withdrawal.

Annually in August, there will be an incremental adjustment in the school fee 

structure. Income Tax will be imposed following the regulations of  the 

Income Tax Ordinance 2001. The school management retains the authority 

to revise the fee structure and related guidelines as necessary.



 13

L'école Mondiale 
Inspiring Excellence l  Building Character www.lecolemondiale.pk    +92 42 111 53 26 53|

Uniform Guidelines: 

At L'école Mondiale, we uphold a standard uniform to maintain a professional 

and cohesive appearance among our students. For detailed information about 

our uniform, please refer to the school office.

Students are expected to adhere to the designated uniform schedule, which 

includes both winter and summer uniforms. When required, students must also 

come prepared with the appropriate sports uniform. Please remember that 

personal sports equipment remains the responsibility of  the students and their 

parents.

The school uniform must be worn throughout the day and during any 

representation of  the school.

While adhering to the uniform, students should also follow these standards:

Ÿ Nail polish, makeup, and excessive jewelry are not permitted, except for 

studded earrings.

Ÿ Hair that extends beyond shoulder length should be tied back neatly.

Ÿ Hairstyles should be appropriate for a school setting; unconventional styles 

and hair dye are not allowed.

Ÿ Students are expected to wear a clean and well-fitting school uniform that 

aligns with our standards. Our aim is to uphold the dignity of  the school 

uniform at all times, both on and off  campus.

Ÿ In terms of  personal hygiene, students are expected to maintain clean and 

trimmed nails, as well as hair that is free from lice and nits. Any student found 

with an unkempt appearance, hair lice or contagious infestations may be 

isolated and sent home. Additionally, to prevent sweating and body odor, 

students should wear a clean white vest.

Ÿ Tidiness and compliance with the dress code are crucial. The school 

administration reserves the right to send home students who arrive with 

untidy appearances. Students are expected to fully respect and adhere to the 

dress code as set forth by the school. Your cooperation in ensuring that our 

students present themselves neatly and appropriately is greatly appreciated. 
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We believe that following these uniform guidelines helps create a focused and 

respectful learning environment while fostering a sense of  unity among our 

students. Your cooperation is greatly appreciated.

Uniform Description

UNIFORM:    EYP 1 – EYP 3

UNIFORM:    PYP 1 – PYP 3

UNIFORM:   PYP 4-5, MYP1-2, Hifz, Pre-IGCSE – IGCSE 3

SPORTS UNIFORM: EYP1-PYP5, MYP, Hifz, IGCSE

Boys

Ÿ Navy-blue unisex polo shirt (half  sleeves)
Ÿ Khaki unisex trousers
Ÿ  Navy-blue socks
Ÿ  Black/Navy blue joggers
Ÿ  Navy blue hoodies (for winter)
Ÿ  Inner navy blue/black (for winter)

Ÿ  Navy-blue unisex polo shirt (full sleeves)
Ÿ Khaki unisex trousers
Ÿ  Navy-blue socks
Ÿ  Black/Navy blue Joggers
Ÿ  Navy blue hoodies (for winter)

Ÿ Navy-blue unisex polo shirt (half  sleeves)
Ÿ  Khaki unisex trousers
Ÿ  Navy blue socks
Ÿ  Black/Navy blue joggers
Ÿ  Navy blue hoodies (for winter)
Ÿ  Inner navy blue/black (for winter)

Ÿ Navy-blue unisex polo shirt (full sleeves)
Ÿ Khaki unisex trousers
Ÿ  Navy blue socks 
Ÿ  Black/Navy blue joggers
Ÿ  Navy blue hoodies (for winter)

Ÿ Navy-blue shirt (full sleeves)
Ÿ Khaki trouser
Ÿ  Navy blue Scarf
Ÿ  Sash
Ÿ  Navy-blue socks
Ÿ  Black/blue joggers
Ÿ  Navy blue jacket (for winter)

Girls

Girls

Girls

Boys

Ÿ  Navy-blue unisex polo shirt (full sleeves)
Ÿ Khaki Pants
Ÿ Navy-blue socks
Ÿ Black/Blue joggers
Ÿ Navy blue hoodies (for winter)

Boys

Girls

Ÿ Yellow sports unisex round neck T-Shirt 
(full sleeves)

Ÿ  Navy-blue sports track suit

Boys

Ÿ Yellow sports unisex round neck T-Shirt 
(full sleeves)

Ÿ  Navy-blue sports track suit
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Swimming Kit:

Swimming kit including full body swim suit preferably blue/black, goggles, 

cap, Anti slip shoes, (flip flops or crocs) and a body size towel (to be bought 

from any shops.

Note:

Ÿ All shirts carry a school logo.

Ÿ Students will wear track suits with navy blue socks and black/blue joggers 
on schedule days for games.

Ÿ PYP4 – PYP 5 & Hifz (Girls) Navy Blue round stitched scarf, MYP1 & 
IGCSE III (Girls) Khakhi Chiffon long scarf  with four sides piping to be 
purchased from Irtafa.

School uniform is available at: 

 
Uniformers. Shop # 209 – C,   

 PIA Road, Near Allied Bank,

 Tel # 0310-8887495

Irtafa.

Plot 230, Block C, PIA 

Housing Scheme, Lahore.

+92 307 1631914
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School Bags

Students are expected to carry school bags without wheels and sports kit. The 

school has a strict policy against carrying heavy backpacks to ensure the well-

being of  students. It is recommended that students organize their bags in 

alignment with their timetable. Additionally, if  provided, students are 

encouraged to utilize their personal lockers to store books and materials.

Lockers

Personal lockers are allocated to students starting from Class IGCSE1 onwards. 

These lockers serve as secure storage spaces for books, stationery, sports 

equipment and related items. Students are accountable for the contents of  their 

lockers and are explicitly advised against storing items that are prohibited. 

Parents should be aware that random checks of  lockers may occur, and students 

will face serious consequences if  any prohibited items are found. If  the key to 

the assigned locker is misplaced, a replacement key can be obtained for an 

additional fee.

Lost and Found

Students are responsible for their belongings, and the school cannot be held 

liable for any loss or damage to personal items. If  an item is lost, it should be 

reported to the teacher. Students who misplace items should visit the front desk 

office to check if  the lost item has been turned in. Any unclaimed items will be 

donated to a charitable organization in June at the conclusion of  the Academic 

year.
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Presents / Gifts to Teachers or Custodian Staff

The act of  giving presents to school employees including teachers and custodian 

staff  by students or parents is strictly forbidden. The school's management 

retains the right to take appropriate action in such cases. If  a parent wishes to tip 

the custodian staff  on any occasion, all items (money, clothes, food, etc.) should 

be submitted to the Accounts Office, accompanied by obtaining a receipt. The 

office will then handle the distribution of  these items accordingly.

Birthdays in School

Please note that the school operates a policy that does not allow food to be 

brought into school as birthday or other celebratory treats/goodies. Kindly note 

that students should wear their regular school uniform on their birthday; coming 

to school in non-school uniform is not allowed.

Distribution of  Flyers or Literature

Students and parents are prohibited from distributing any printed materials, 

pamphlets, or flyers within the school premises unless explicit approval has been 

obtained from the school Office.

School Lunch

Every student should arrive at school after having breakfast. Early year students 

will have their lunch in their classrooms, while primary year onwards students 

will have their lunch break in the cafeteria. It's important for students to bring a 

nutritious snack and lunch. Additionally, all students need to bring a water bottle 

labeled with their name, containing only water. These bottles are accessible 

throughout the day to help students stay hydrated.
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Books, Arts Material and Smart Boards

For your convenience, all necessary books, art materials, and other resources 

are provided by the school. The associated cost of  these materials will be 

added to the fee bill. However, PYP1 and onwards, students are required to 

bring basic items such as pencils, sharpeners, erasers, pens, geometry boxes, 

and calculators.

To enhance interactive learning, each classroom is equipped with Smart 

Boards. It's important to note that students are only permitted to use the 

Smart Boards when a teacher is present.

Visitor Guidelines

To maintain a secure learning environment, parents and guests are kindly 

requested to refrain from entering the classroom area without obtaining 

prior permission from the school Office. Students are also reminded that 

bringing visitors to school requires prior approval from the school 

management.

We kindly ask that all visitors adhere to the following guidelines:

Ÿ Visitors must be dressed appropriately.

Ÿ Visitors are required to wear a visitor's badge during their time on 
campus.

Ÿ It is expected that all visitors will always conduct themselves in a 
respectful and courteous manner.
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Attendance & Leave of  Absence Policy

Importance of  Attendance: 

Consistent school attendance is a pivotal factor for academic success. Instances 

of  absence and lateness are not acceptable. Students are eligible for casual/sick 

leave according to the guidelines below:

Ÿ PYP I – III – 12 Days during the Academic Year

Ÿ PYP IV – V – 10 Days during the Academic Year 

Ÿ MYP I – V – 10 Days during the Academic Year 

Ÿ Pre IGCSE-IGCSEIII (CAIE) – 10 Days during the Academic Year

Consequences of  Unapproved Absences: 

Exceeding the specified attendance limits or taking unapproved leave may lead 

to the following actions:

An additional Rs. 300/day charge included in the tuition fee bill for the 

subsequent month

Students may not be permitted to participate in their Final Examinations and 

results and official documents could be withheld.

The student's enrollment might be terminated.

In the case of  withdrawal from the school, the fine will be deducted from the 

child's security fee.

Leave of  Absence Applications:

To request a leave of  absence, parents or guardians must submit a written 

application. Please note that submitting an application does not guarantee 

approval.
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Approved Leave

Ÿ An excusal for one or half  days must be sent directly to the teacher on 
Toddle. 

Ÿ Leave within the annual quota allocated for each student.

Ÿ Leave for exceptional situations, subject to written approval from the 
school administration.

Ÿ Any additional days beyond the quota fall under "Special 
Considerations" and require prior approval from the principal. Please 
be aware that leaves under Special Considerations might incur fines.

Ÿ Students seeking leave for Hajj may be granted two weeks of  approved 
leave upon submission of  relevant documentation.

Absences and Special Considerations

Ÿ If  a student needs to be absent before or after scheduled school 
holidays, please inform the school in advance.

Ÿ If  a student needs to be absent due to family events, immigration, or 
visa matters, please notify the school in advance.

Examination Periods

Students are expected to attend Mid-Year Examinations (CAIE stream), 
Term Assessments (IB), and Final Examinations (CAIE + IB). Absences 
during these exams require special consideration and should be discussed 
with the school administration.

Reopening after Holidays

Students must attend school on the reopening day after any holiday. 
Absence on this day may result in a fine, regardless of  pending casual/sick 
leave. However, the school may show flexibility in cases of  unforeseen 
city/country-wide circumstances.
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Medical Leave

Ÿ Leave for medical reasons lasting more than one day requires a medical 
certificate.

Ÿ The credibility of  medical documentation may be assessed by the School 
Board.

Responsibility for Missed Work

Ÿ Students or parents are responsible for completing all missed classwork 
during an absence.

Ÿ Parents can schedule an appointment with the Academic Coordinator 
to collect homework materials.

Early Departures

Students are not allowed to leave school before dismissal time.

In emergencies, contact the school office for permission and obtain a gate 
pass.

Non-urgent appointments (e.g., doctors, dentists) should be scheduled 
outside of  school hours.

Unforeseen Circumstances

Ÿ The school may relax attendance policies during unexpected 
city/country-wide situations

Communication of  Medical Information

Ÿ Parents must provide written information to the School Office about any 
medical conditions, diagnoses, or specific health care instructions related 
to their child.
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Sickness during the Day

Ÿ If  a student feels unwell during classes, they should inform the class 
teacher or administrator immediately.

Ÿ Parents are informed if  a student is unwell or has an accident.

Ÿ Emergency contacts provided during admission will be used if  parents 
can't be reached.

Ÿ In serious emergencies, the school may take the student to an emergency 
hospital.

Ÿ Hospital bills for such emergencies will be charged to parents.

Ÿ Students with fever or contagious diseases must not come to school.

Ÿ Such incidents jeopardize the health of  others in the school community.

Ÿ The school can request a medical certificate when necessary.

Ÿ The school prioritizes the well-being of  all students and seeks to create a 
safe environment.

Ÿ While the school is concerned about students' health, it cannot be held 
responsible for unforeseen incidents involving students with ongoing 
special medical needs.

Ÿ It's important to note that teachers and school staff  are not trained 
medical professionals.



L'école Mondiale 
Inspiring Excellence l  Building Character www.lecolemondiale.pk    +92 42 111 53 26 53|

 23

Participation in Extracurricular Activities & Competitions

At L’école Mondiale, we strongly believe in fostering holistic development in 

our students. Alongside academic excellence, participation in extracurricular 

activities, clubs, sports competitions, and inter-school competitions plays a 

pivotal role in shaping well-rounded individuals.

We hold a strong belief  that participation in these competitions contributes 

significantly to a student's well-rounded education. Therefore, it is an 

expectation that all students participate wholeheartedly. This involvement 

fosters qualities such as teamwork, leadership, and sportsmanship.

We understand that there may be rare cases where a student, due to a medical 

condition, faces limitations in participating in these competitions. In such 

instances, we kindly request parents to submit a written application along 

with a Medical Certificate (MC) at the beginning of  the academic session.

We appreciate your understanding and support in helping us provide the best 

opportunities for your child.

Please note that while we prioritize the safety and well-being of  our students, 

sports competitions inherently carry some degree of  risk. In the event of  any 

injury that may occur during these activities, L’école Mondiale cannot be held 

responsible. We have safety measures in place, but accidents can happen, and 

we appreciate your understanding and support in helping us provide the best 

opportunities for your child.
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Disciplinary Policy

Introduction:
Ÿ At LM, we follow a strong set of  rules. These rules help us maintain a 

positive and respectful environment for learning, whether we are at 
school or outside.

Ÿ Cultivating values and responsibility in our students is integral to their 
education.

Ÿ Your cooperation and support in upholding these values are vital.

Ÿ The school strictly prohibits staff  members from using corporal 
punishment, making personal or derogatory remarks, or emotionally or 
physically abusing students.

Offence Examples
First 

Offence

Second 

Offence

Third 

Offence

Subsequent 

Offences

Cheating
Copying, 

unauthorized 
materials

Verbal 
warning, 

zero grade, 
parental 

notification

Disciplinary 
probation, loss of  

privileges, 
mandatory 

meeting with 
parents/guardians

Other Forms of  
Academic 

Dishonesty

Plagiarism, 
falsifying 

documents

Verbal warning, 
meeting with 

student, parental 
notification

Written warning, 
academic integrity 

workshop, 
parental 

notification

Disciplinary 
probation, 

loss of  privileges, 
mandatory 

meeting with 
parents/guardians

Further 
disciplinary action, 

including 
suspension 

or expulsion

Further 
disciplinary action, 

including 
suspension 

or expulsion

Disruptive 
Behavior

Continuous 
disruptions, 
disrespect

Verbal warning, 
counseling session, 

parental 
notification

Detention, 
written reflection, 

meeting with 
parents/guardians

Disciplinary 
probation, 

loss of  privileges, 
mandatory 
behavior 

improvement plan

Written warning, 
zero grade, 

academic integrity 
workshop, 
parental 

notification

Further 
disciplinary action, 

including 
suspension 

or expulsion

Bullying or 
Harassment

Physical, verbal, 
or cyber bullying

Immediate 
investigation, 
counseling, 

parental 
notification

Further 
disciplinary action, 

including 
suspension 

or expulsion

Physical 
Aggression

Fighting, 
damage to 
property

Disciplinary 
probation, anger 

management 
counseling, 

meeting with 
parents/guardians

Extended 
suspension, 

restorative justice, 
conflict resolution 

workshops

Expulsion, 
referral to 
external 

authorities, 
ongoing support

Disciplinary 
probation, 

anti-bullying 
workshop, 

meeting with 
parents/guardians

Suspension, 
restorative justice 

intervention, 
parental 

involvement

Immediate 
suspension, 

investigation, 
parental 

notification
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Additional Points:

Ÿ Students found in violation of  these policies may also be subject to 
additional corrective measures, counseling, and support to address 
underlying issues.

Ÿ All incidents and disciplinary actions will be documented and maintained 
in student records.

Ÿ The school emphasizes prevention and education to create a safe and 
respectful learning environment.

Ÿ Teachers, staff, and students are encouraged to report any misconduct, 
and bystanders are expected to intervene and support peers.

Ÿ Parents will be informed promptly of  any significant incidents involving 
their child.

Ÿ The school administration retains the authority to review and update the 
discipline policy as necessary while considering the well-being of  all 
parties involved.

Compulsory Withdrawal: 

Compulsory withdrawal is a last resort. If  issues cannot be resolved 
according to school policies, parents may need to withdraw the student. 
After a second and final warning letter, further disciplinary incidents may 
necessitate compulsory withdrawal.

Extreme Misbehavior and Expulsion:

Extreme misconduct may lead to immediate expulsion, decided by the 
Principal/Board. Expelled students cannot be readmitted to the regular 
school program. Principal/School Board decisions are final; parents' 
attempts to influence decisions will be treated as hostile and addressed 
accordingly. By restructuring and formatting the policy, it is presented in a 
clear and concise manner, highlighting the school's approach to discipline 
and the consequences of  various actions.
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Code of  Conduct Policy

General Conduct:
Ÿ Students are expected to maintain dignity and decorum at all times, both 

within and outside the school.

Ÿ The school environment nurtures emotional, psychological, and 
academic growth, and students are required to respect the conduct policy.

Screening Pupils:
Ÿ The school reserves the right to spot-check bags, lockers, or individuals to 

prevent prohibited substances and materials that may harm the school 
community.

Ÿ Searches will be carried out by authorized staff  members with reasonable 
grounds and another senior staff  member present.

Mobile Phones:
Ÿ Our school enforces a strict policy against bringing mobile phones and 

electronic devices to campus to ensure an optimal learning atmosphere. 
If  a student is found with such a device, a Rs. 5,000 fine is imposed, and 
the device is confiscated. Upon payment through the Coordinator, the 
device can be reclaimed.

Ÿ If  a student needs to book an off-time ride with parental permission, they 
can bring their phone to school but must submit it to the Front Desk in 
the morning. The phone will be returned at the designated off  time. The 
school will not arrange rides at off  time; students and parents should 
coordinate these independently.

Ÿ The school takes no responsibility for rides booked by the student or 
parents for pick  and drop of  the student.

Ÿ This approach maintains a focused learning environment while 
accommodating necessary arrangements. Your cooperation is valued. 
and the consequences of  various actions.
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Theft

Ÿ A culture of  honesty and respect for others' belongings is promoted.

Ÿ Strategies are in place to minimize theft and address it systematically.

Ÿ No theft will be ignored, and decisive disciplinary action, including 

suspension or expulsion, will be taken.

Ÿ Borrowing without permission or coercion is considered theft.

Academic Honesty
Ÿ Ethical and honorable conduct is expected.

Ÿ Cheating, including submitting work not one's own, is not tolerated.

Ÿ Cheating during tests results in no grading for that test.

Ÿ Plagiarism from books or the internet is also considered cheating.

Bunking Classes / Truancy
Ÿ Students must attend all scheduled classes.

Ÿ Unauthorized absence, whether present on campus or not, is prohibited.

Ÿ Parents are notified of  missed classes.  

Physical/Verbal Altercation
Ÿ Fighting or causing fights is strictly prohibited.

Ÿ Students should seek help from staff  for conflict resolution.

Ÿ Fighting disrupts the school's order and endangers safety.

Respect for Diversity
Ÿ A safe, tolerant environment valuing diversity is promoted.

Ÿ Prejudicial behavior based on various factors is strictly forbidden.

Inappropriate Language:
Ÿ Profane, obscene, or abusive language, written or verbal, is not tolerated.
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Insubordination:

Ÿ Respect for school authority is expected.

Ÿ Noncompliance disrupts learning and is not tolerated.

Respect for School Property:

Vandalism, which includes the destruction or defacement of  any school 

property, such as books, supplies, facilities, and equipment, is strictly 

prohibited. In cases of  damage, the student responsible or their 

parents/guardians will be contacted to cover the cost of  repairs. 

Laboratory Usage:

Our school provides laboratories for various subjects, including Physics, 

Chemistry, Biology, and Robotics. It is imperative that students exercise 

caution to avoid any harm to the equipment. Any damages will result in fines. 

Laboratories are designated for educational purposes and research only. The 

following actions are strictly prohibited:

Ÿ Mishandling or damaging materials or equipment.

Ÿ Accessing, sharing, or distributing explicit material.

Ÿ Vandalizing or damaging the belongings of  fellow students or teachers.

Ÿ Disrupting systems or networks through misuse of  electronic resources.

Ÿ Intentionally spreading computer viruses or unauthorized access to 

others' files and folders.

Ÿ Unauthorized use of  someone else's password, accessing another 

person's folders, workspace, or files without permission.

Public Display of  Affection:

Ÿ Inappropriate displays of  affection are to be avoided, showing respect for 

others.
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Self  Harm & Restraint:
Ÿ Suspected self-harm is taken seriously, and parents are promptly 

informed.
Ÿ Students needing professional help might face temporary or permanent 

withdrawal for safety reasons.

Stay Connected: Engaging with Our School Community
At our school, we believe in fostering strong connections with our parents 
and providing transparent insights into the vibrant learning experiences 
taking place. Here are various avenues through which we ensure effective 
communication and collaboration:

Toddle Parents Portal / Parent App

At our school, we prioritize effective communication through the Toddle 
Parents Portal and its corresponding mobile application. Upon your child's 
enrollment at our school, you will receive an email containing an activation 
code to set up your Parent Portal account.

This platform will feature school news, updates from staff  members, as well 
as notices and reminders about calendar events, policies, deadlines, and 
school closures. Additionally, your child's school reports will be accessible 
through this platform, providing convenient access anytime, anywhere.

The web-based Parent Portal can be accessed through a laptop or desktop 
computer at Once you've created https://lecolemondiale.toddleapp.com/. 
your Parent Portal account, you can use the same username and password for 
the mobile Parent App. You can download the app from either the Apple 
App Store or the Google Play Store by searching for the Toddle Parent App.

Please note that the minimum operating system required on your mobile 
device to download and install the Toddle Parent App is as follows:

Apple iOS: version 11.0 or later - compatible with iPhone and iPad

Android: Version 6.0 and above

https://lecolemondiale.toddleapp.com/
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If  you need assistance with your Parent Portal account, please contact our 
School office.

Teacher's Email Addresses

Teachers will provide their email addresses for open and accessible 

communication with parents. Please note that teachers may not respond to 

emails during the school day as they are engaged in teaching. However, they 

will acknowledge emails within 24 hours of  receipt.

Newsletters and Updates

Stay informed about the dynamic learning and inquiry-based experiences 

through our newsletters and weekly overviews. Our  newsletters keep you 

updated on the school's progress, ensuring you're part of  our journey.

Coffee Mornings: 

We highly value your role as stakeholders in your child's education. Join our 

Coffee Mornings, hosted by the Principal and our IB Head. Share your 

valuable feedback, helping us enhance our teaching and learning approach. 

This platform is also an opportunity to discuss school plans and policies. 

Parental Engagement:

We strongly encourage parents to actively engage in orientations, workshops, 

and seminars. These opportunities provide valuable insights into the IB 

philosophy and how parents play an integral role in  the Terbiya of  their 

children. Your involvement significantly contributes to your child's holistic 

education and development.
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PTM, Student-Led Conferences and 3 Way Conferences: 

Regular parent-teacher conferences, Student-led conferences and Three-way 
conferences will be scheduled to discuss students' progress, share feedback, 
and address any concerns. Experience your child's learning journey firsthand 
during Student-Led Conferences, where students showcase their portfolios. 
Join us for these conferences to witness their growth. 

Requested Personal Meetings: 

A personal meeting may be requested by the school to call in the parents or by 
the parents to a specific member of  the staff  by arranging a scheduled 
meeting through the 'Front Desk Officer'. 

 

Social Media: 

Ÿ Official social media accounts will be used to share school-related news, 
achievements, and updates.

Ÿ By actively engaging in these avenues, you contribute to a collaborative 
and informed school community. We value your involvement and look 
forward to your continuous support.

School Council/Parent board

Structure and Purpose:

Ÿ School Council adheres to Punjab Government guidelines.

Ÿ Consists of  Chairperson/Principal, faculty members, parent body 
members, and general member.

Council's Agenda:

These meetings address general concerns, student safety, cafeteria, uniform, 
student activities (academic & co-curricular), and medical services/hygiene.



toddlet
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